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All Wimgj Group and Squadron Oommamders

SDI~EOT: Adminlstrative Procedure

When service records accompanied by ident ificat ion cards
roach Wing Oomma~ers, they ax~ ~ proce~ to take +~ae fol-
l ow ing  s t eps  and  i ns t r uc t  G roup  sa~  Squad ron  O~e rs  t o

simi lar proes~hn'es as the service reoo~s s~ accom-
pa~in~ ident ificat ion cards proceed ] through ohanuels,

Care fu l ly  rev iew ~erv ice  reeorc~sa~ abst rac t  a~ i~orma-
t i o n : e s s e n t i a l  t o  fi l e s  o f  o r g a n i z a t i o n  o f fi c e .

Withold ~md ~eturn to Natiomai O~mas~er the service reoor@
o f  any  app l i can t  o f  wh~  you  ~  d i sapp rove  f o r  r easons  o f
d i s l oya l t y  t o  t he  Un i t o~  S ta~es  o r  un~h  o f  I n f o rma t i on
furnished by appl icant.

I f  you approve o£ appl iean%~ transmit service record an~
ident ificat ion  to  p~-oper  un i t  o f  Wing.
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~ n e n  a p p l i c a t i o n  r e a c h e s  S q u a d r o n  C ~ e r s  ~  G r o u p  O ~
m~eru ~ ~ocedure v~CLl be:

The  fi l e  o f  t he  Squad ron  i s  t he  fina l  r epos i t o r y  o f  t he
service record.

The S~'~on O~m~a~der upon receipt of  service record m~
i d e n t i fi c a t i o n  c a r d  w i l l  n o t i f y  a p p l i c a n t  t o  r e p o r t  f o r  p e r -
sona l  in terv iew,

I f  ~ a t i s fi e d  w i t h  a p p l i o a n ~ , f 0 ~  i n t e r v i e w,  S q u a d r o n
O o ~ o r  w i l l  i s s u e  a p p i i c a n ~ ~  i ~ e ~ i fi e a t i o n  c a r d  s ~  a s s i g n
t o  d u t y  i n  p r o p e r  o l ~ s s i fi o a t i o n ] ~  a p p l i c a n t  h a s  ~ d ~ n
oath of al legiance by verbai repe%:i t ion %o S~on Commander.
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Appl icant has boen assigned to Wi~ on' tesis of residence.
I f  app l icant  fo r  Eood reason des i res  ass i~ent  in  another
Wing~ Squa~on Comber  ~ . i i  re t~n app! ioa t lon  and.  ident l -
fioa t i on  d i r eC t lY  t o  Na t l o~ l  Head - - t a r s  f o r  r eass l g~m~=~ .
Squad ron  Co~e r  w i l l  : no t i f y  G roup  a~ l  W ing  o f  ac t i on  i n
such eases~

S~on  Co~mar~a r  shou ld  no t i ~F  Na t i om l  ~adqua r t e r s  o f
fir~l a.~sig~ment oZ' app1_ioan% 1o Group~, Satmdron an~ ,lassl.-
fi c a t i o n ,  O l a s s i fi o a t i o n  t o  b e  o n e  o f  f o ] . ~ d . z ~ $  P i l o t ~
Observer~ Meohe~Ic~ Radio Operator~ or if other gromxl service,
s i ,~c i~y  par t icu lar  sk i l lo


